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Concern Worldwide

Letter of Invitation to Tender

Date: 07th July 2024
Tender ref.: BGD/DHK/FWA/TENDER/2024/003
Dear Sir,
Subject: Invitation to Tender for Framework Agreement (FWA) 2024-25
Concern Worldwide, Bangladesh intend to have Frame Work Agreement for Accommodation, Meeting Venue and Food Facilities for Dhaka office with a qualified/specialised service provider. For 18 Month (Extendable)
*** Accommodation, Meeting Venue and Food Facilities for (Dhaka)
Further to your enquiry regarding the publication of the above-mentioned Invitation to Tender, please find enclosed the following documents, which constitute the tender dossier:

Annex-1: 
Instructions to Tenderers 

Annex-2: 
Concern’s Terms and Conditions 

Annex-3:
Bidder’s Declaration Form

Annex-4: 
Price offer form

Annex-5: 
Tenderer’s Technical evaluations Criteria 
Annex-6: 
Technical Evaluation Check list /Questioner
Annex-7: 
Supplier Registration Form

Annex-8: 
Tenderer’s Relevant Experience
Annex-9: 
Concern Code of Conducts - Associated Policies
We look forward to receiving your tender as per requirements mentioned in the tender documents.   
Your tender bid must include the following documentation, so please use the list below as a ‘Checklist’ before submitting your tender to Concern.
A) Full Tender Dossier including as below:
Annex-1: 
Instructions to Tenderers – signed and stamped
Annex-2: 
Concern’s Terms and Conditions – signed and stamped
Annex-3:
Bidder’s Declaration Form– signed and stamped
Annex-4: 
Price offer form– signed and stamped
Annex-5: 
Tenderer’s Technical evaluations Criteria – signed and stamped
Annex-6: 
Technical Evaluation Check list /Questioner– signed and stamped
Annex-7: 
Supplier Registration Form– signed and stamped
Annex-8: 
Tenderer’s Relevant Experience– signed and stamped
Annex-9: 
Concern Code of Conducts - Associated Policies – signed and stamped
A)  Essential documents for Admin Evaluation:

	· Valid Trade License 

	· Valid Income Tax Certificate

	· VAT & BIN Registration Certificate 


B) Sample: N/A
1. All above essential documents for Admin Evaluation are minimum requirement to qualify in the technical tender evaluation process. 
Tender documents availability:
Tender Documents are available at free of cost in the Tender Section of Bdjobs.com webpage:

www.bdjobs.com 
Submission Deadline: 
On or before 21st July 2024 by 02:00pm (or following day in case of government holiday)
Tender Submission: 

Envelope marking: Envelop must be sealed and marked by “BGD/DHK/FWA/TENDER/2024/003” and name & address of the tenderer. 
*** Accommodation, Meeting Venue and Food Facilities for Dhaka

Submission Place: 
Hardcopy to be submitted in- Tender Box (Hard copy) – kept in Concern Worldwide, House 15 SW (D), Road 7, Gulshan 1, Dhaka 1212.
Yours sincerely, 
Procurement Desk
Concern Worldwide

House 15 SW(D), Road 7, Gulshan 1, Dhaka 1212.

Mob: 01714039110/ 01713330978
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